SENIOR ACCOUNTING TECHNICIAN
NEW HAMPSHIRE COUNCIL ON DEVELOPMENTAL DISABILITIES
Part-time, Walker Building
$14.69 - $17.12/hr
Scope of Work:  To provide part-time assistance to staff with financial accounting, and to review the accuracy of data concerning financial transactions of expenditures and income or payroll.  

Accountabilities:
· Establishes and maintains a system to track and review expenditures and agency budgetary control accounts.

· Prepares financial reports relating to account status and interpretative financial reports.

· Designs statistical reports with the responsibility for collecting data.

· Collects, analyzes and presents a variety of accounts receivable data.

· Develops federal and state budget proposals and financial reports.

· Confers with federal, state and agency staff to collect and report data required for state and federal reporting requirements.

· Prepares financial reports to the Director and Council 

· Prepares contracts and required attachments.

MINIMUM QUALIFICATIONS:

Education:  Associate's degree from a recognized college or technical institute with major study in accounting or business management, or completion of two years of college with a minimum of six semester hours in accounting.  Each additional year of approved formal education may be substituted for one year of required work experience.

Experience:  Two years' experience in accounting or auditing work.  Each additional year of approved work experience may be substituted for one year of required formal education.

HOW TO APPLY:  An official application for employment may be obtained from and returned to New Hampshire Division of Personnel, 25 Capitol Street, Concord, New Hampshire 03301 (603) 271-3261 or 3262  and may be submitted via email to nhjobs@nh.gov.  In addition, applications are available at www.admin.state.nh.us/hr.  *** In order to receive credit for post-secondary education, a copy of official transcripts with a seal and/or a signature MUST be included with the application.  If copies of transcripts have been requested please reference this and have them forwarded to the Human Resources office at the recruiting agency. ***

New Hampshire Council on Developmental Disabilities, the Walker Building, 21 South Fruit Street, Suite 22, Concord, New Hampshire 03301 (603) 271-3236 
carol.m.stamatakis@ddc.nh.gov.
Information regarding this position contact: Carol Stamatakis, Acting Director at (603) 271-3236.
